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1. O6mHe moJ1oKeHusl

1.1. Hacrosiiee TOJOXEHHUE SBIAETCS JIOKAJILHBIM IIPaBOBBIM ~ AKTOM
TocyIapcTBEHHOrO  NPO(ecCHOHaNbHOC 00pa3zoBaTeILHOr0  YUPeKICHUS  «
CpenHee crenuaipHOe  YIMIHINE (TeXHUKYM)  OJMMIIMHCKOrO  pesepBay
3abaiikanpckoro kpas (YOP)  npanee — PaGoromareins), periaMeHTHpyIomnM
nopsiA0K (GOpMUPOBAHHS SJIEKTPOHHBIX TPYIOBBIX KHIDKEK PAOOTHUKOB SO

1.2. Hacrosiiee MoJIoKeHne pa3paboTaHo B LEX:

-yriopsjoueHus pUKcaluy 1 nepesaiu B noapazzenenue [1eHCHOHHOTO donna
Pd® wundopmanuu O IpUeMe, MEpeBOAC U yBoJIbHeHHH PabOTHUKOB Ul
hopMUPOBAHHS JIEKTPOHHBIX TPY/IOBBIX KHIKEK;

_o6ecrieuenust TpeboBanuii dezepalbHOrO 3aKOHa OT 16 mexabps 2019 1. Ne
439-03 «O BHeCeHUH U3MEHEHUH B TpyioBOH KOJIEKC Poccuiickoii Denepauy B
qacTu (QOPMUPOBAHMS CBEICHUHU O TPy /IOBOH JESTENLHOCTH B JIEKTPOHHOM BUIEY,
TpynoBoro Kkozekca Poccuiickoit ®enepaimu n DenepanbHOro 3akoHa OT 1
anpenst 1996 1. Ne 27-@3 «O0 UHIUBULYATHBHOM (1epcoHnUIMPOBAHHOM) YHETE
B CHCTeMe 063aTeIBHOr0 MEHCHOHHOTO CTPaxOBaHIs»,

-yCTaHOBJICHHUS TIPaB 1 obszanHocTeii YOP B wactu Qukcaluu ¥ Iepeiatn B
nozipasenenue [1eHCHOHHOTO ®onna PO mHbOpManMK O NPUEME, MEPEBOIC
yBosibHeHHH PabOTHUKOB YO

-yCTAHOBICHMs ~ MEXaHU3MOB oTBeTcTBeHHOCTH  paborHukoB YOP 3
Hempe/ICTaBIeHNe WM HECBOCBPEMEHHOC pejicTaBIeHUE B MOJPa3]eICHUC
[Merncuonnoro @onna PO undopmanuu o IHPUEME, mepeBojie U YBOJIBHEHUH
PaGoruukos YOP.

1.3. Hacrosiiee MOJOXeHHE BCTyNaeT B CWIy B MOMCHT ero yTBEepKICHUs
TIPUKa30M JUPEKTOpa VOP u JeiicTByeT O€CCpOYHO [0 3aMCHBI HOBBIM -
JIOKAJIBLHBIM IIPABOBBIM aKTOM aHAJIOTHIHOTO Ha3HAYEHUSI.

1.4. VsMeHeHuWs M [ONOJHEHHS B HACTOAIICC [I0JIOYKEHHE BHOCITCS B
COOTBETCTBUM C OT/ENBHBIMU NPUKA3aMK JUPEKTOpa YOP.

1.5. Bee paborauku OOmIecTBa JAOJIKHEL OBITH O3HAKOMJIEHBI C HACTOSLIMM
OJI0KEHHAEM TI0/] INGHYIO POCIIMCh B JIUCTE O3HAKOMIICHHUA.

2. Ilepexo/ Ha dJIEKTPOHHBIE TPYAOBLIE KHHKKH

2.1. Ilepexox K 2JIEKTPOHHOMY dopmaTy CBeJICHUH O TPYZOBOH J€sTEeIbHOCTH
s paboraukoB YOP, TPHHATBIX Ha pa6oty mo 31.12.2020 ropma, ABJIAETCH
OGPOBOJILHBIM ¥ OCYIIECTBISICTCS  TONBKO ¢ WX IHUCHMEHHOIO COIIacHs,
[10JAHHOTO PaGOTHUKY, OTBETCTBEHHOTO 33 BEACHHC KaJIpOBOTO y4eTa.

2.2. Jlnisi paGOTHHKOB, BIEPBBIC NMPUHATHIX ma pabory ¢ 01.01.2021 roxa,
BeJleHUe OJIEKTPOHHBIX TPYHOBBIX ~KHIDKEK IO YMOIYAHHIO [pHU3HACTCS B,
‘O61recTBe 0053aTENbHBIM, IIPH STOM LA TaKUX pabOTHHKOB TPY/OBbIE KHIDKKA Ha
GyMaKHOM HOCUTEIIe HE 3aBOJATCH.

73, PaGorauku YOP mpenocTaBIsioT B CPOK 1O 31 nexabps 2020 roxa
BKJIIOUHTE/BHO JHILY, OTBETCTBCHHOMY 32 BE/ICHHC KaJ[pOBOTrO yuera, MMCbMEHHOC
sasBlleHUe TI0  YCTAHOBICHHOH Gopme, O BeICHUH TpyJIOBOM KHWKKH B
3JIEKTPOHHOM BHJIE WK O COXPAHCHIN GyMa)KHOI TPY10BOH KHUKKH.
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2.4. Ilpu nomydeHun or padboTHUKOB YOP 3asiBieHuss o BeJEHUH TPYJOBOH
KHUYKKH B JIGKTPOHHOM BHUJIE, JIUL0, OTBETCTBEHHOE 3a BEJeHHUE KaJIpOBOro yyera,
BHOCHT 3allACh B TPYJIOBYIO KHUXKY O IoJade paOOTHUKOM TaKOIo 3asBIEHUS U
0 KOHIla pabodero IHS BBIJAET TPYJOBYIO KHMXKKY Ha OyMa)KHOM HOCHTEe
pabOTHUKY C  cOOJIOfeHHeM IopsiAKa IepeJadyd  TPYNOBOW  KHMIKKH,
IIpelyCMOTPEHHOTO TPYJOBBIM 3aKkoHoAarenbcTBOM. I[locne Bbinaun paOoOTHHKY
TPYJIOBOM KHW)KKH Ha OyMa)KHOM HOCHTeNe, paboTojarelnb OCBOOOXKAAETCS OT
OTBETCTBEHHOCTH 32 €€ BEJICHUE U XpaHEHHE.

2.5. Ilpu nony4yernn or paboTHUKOB YOP 3asBlIeHHs O COXpaHEHHH TPYJ0BOM
KHIDKKH Ha OyYMa)XHOM HOCHTEJe, JIMIO, OTBETCTBEHHOE 3a BEJEHHE KaJIpOBOIO
ydera, Hapsly C SJEKTPOHHOW KHHWKKOM, IPOJOJKAET BHOCHUTH CBEIEHHUS O
TPY/IOBO# JEATEIBHOCTH TaKKe B OyMa)KHYIO BEPCHIO.

2.6. PabotHukam YOP, He moJaBIINM 3asiBJICHUE O BEACHUU TPYILOBOU KHUKKH

B JIEKTPOHHOM BH/IE ¥ 3asIBJICHHAE O COXPAHEHUU TPYIOBOM KHIKKU Ha OyMaKHOM
HocuTene o KoHua 2020 roga, HECMOTpS Ha TO, YTO OHM TPYHOYCTPOEHBI,
paboTo/IaTeNb 0653aH BECTH TPYIOBYIO KHIKKY, KAK B JJIEKTPOHHOM BHJIE, TaK U
Ha OyMa)XHOM HOCHTeEJIE.

2.7. Undpopmanusi 0 MOAAHHOM PaOOTHUKOM 3asBJICHMU BKIIHOUAETCS JIMIIOM,
OTBETCTBEHHBIM 3a BeJEHHE KaJpOBOI'O YyuyeTa, B CBEIEHUS O TPYAOBOH
JeITeNbHOCTH,  NpeAcTaBiseMble  paboTojareneM, Ul — XpaHeHHs B
nH(opManuoHHbIX pecypcax Ilencuonnoro ponna Poccuiickoit denepanuu.

3a pabOTHUKOM, BOCIIOJIb30BABIIMMCSI CBOMM IIPaBOM Ha JlaJIbHEMIIee BeJleHue
paboromareneM OyMa)KHOW TPyJOBOM KHWXKKH, JTO IPaBO COXPaHSAETCS MpH
IOCIIEIYIONIEM TPYAOYCTPOUCTBE K APYTHMM pabOTOAATEISIM.

2.8. PabOTHUK, MOJABIIMK NUCbMEHHOE 3asBJIEHUE O IPOJIODKEHUU BEICHUSI
paboronaresnieM OyMa)KHOW TpPYJOBOM KHMXKKHM, MMEET IIPaBO B IOCIEIYIOIEeM

nogaTrb pa60To;:1aTemo IIMCBMCHHOE 3asBJICHUC O IIPCAOCTaBJICHUU EMY '

paboTonareneM CBeEHHI O TPYAOBOM JEATEILHOCTH.

2.9. PaGoruuku, He HMeBIIMe Bo3MOxHOCTH 1o 31 nexabpsa 2020 roxa
BKJIIOUMTENLHO TOJaTh PabOTONATENI0 OAHO U3 MHMCHMEHHBIX 3asBIICHHUH, BIIpaBe
clenarb 3To0 B Jo0oe BpeMs, MoAaB pabOTOAATeNI0  COOTBETCTBYIOIICE
MUCHbMEHHOE 3asiBJICHHUE.

K takum nuiiam, B 4aCTHOCTH, OTHOCSTCS:

-pabOTHHKH, KOTOPBIE IO cocTosiHMIO Ha 31 nexabps 2020 rojga He MCIONHSIHN
CBOM TPY/JOBble OOS3aHHOCTM M paHee He IOoJalld OJHO W3 MHCbMEHHBIX
3asBJIEHUH, HO 32 HUMH B COOTBETCTBUHU C TPYIOBBIM 3aKOHOATENILCTBOM, HHBIMU
HOPMATHBHBIMH TPABOBBIMU aKTaMM, COJEpKalllMMU HOPMBI TPYJOBOTO IIpaBa,
JIOKAJIbHBIMH HOPMATHUBHBIMHU aKTaMH, TPYAOBBIM JIOTOBOPOM COXPaHSIIOCh MECTO
paboThl, B TOM YHCJIE Ha IIEPUO/I:

a) BpEMEHHOM HeTPyIOCTIOCOOHOCTH;

0) oTIycKa;

B) OTCTpaHeHHsl OT paboThI B CIIy4dasx, IPelyCMOTPEHHBIX TpyIOBBIM KOACKCOM
Poccuiickoit ~ @Denepanuu, ApyruMu  (efepanbHbIMU  3aKOHAMH,  WHBIMU
HOpPMAaTHBHBIMH [IPaBOBBIMH akTaMu Poccuiickoii Meneparuu;
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-pabOTHHKH, HMMEIOIIHe CTax paboTsl IO TPYAOBOMY JOrOBOpY, HO IO .
cocrostamio Ha 31 nexabps 2020 roga He COCTOSABIIME B TPYIOBBIX OTHOIIIEHUSIX U
710 YKa3aHHOM J1aThl, HE MOJIABILIKME OJTHO U3 [MMChMEHHBIX 3asBJICHUN.

3. [lepeuenb cBeAeHHii, BHOCHMBIX B DJIEKTPOHHYIO TPYI0BYIO KHHIKKY

3.1. DiexTpoHHas TpyJdOBas KHIKKa BKJIIOYACT CleyIoIuil  nepevyeHb
CBEJICHUI:

— undopmarys 0 pabOTHHKE;

— JaTHI IPHEMA, YBOJIbHEHHS, [IEPeBO/Ia Ha JIPYTYIO pabory;

— MecTO padoThI;

— BUJ] KaIPOBOTO MEPONPUATHS (LPUEM, IEPEBOI, YBOJIbHEHHE);

—  OKHOCTb, MpPOQECccHs, CIEeLHaNbHOCTh, KBaNMuKalus, CTPYKTYpHOE
10/Ipa3ielIeHuE;

— BUJI TOpy4YaeMoi paboThI;

— OCHOBAHHE Ka[POBOrO MEPONpPHUATHS (J1aTa, HOMEp U BH] JIOKYMEHTA);

— NIPUYMHBI IPEKPAIIEHHs TPYI0BOrO 10T0BOPA.

4. O6s3annocTH paboTonaTest

4.1. PaboToarenb eXeMecsI4HO, He IT03IHEC 15-ro umrcia CiaeayroIero Mecsua,
B KOTOPOM OCYLIECTBJIEHO KaJpOBOE  MEPONPHUATHC (puem, NEPEBOJL,
yBONbHEHNE), TH00 PaOOTHHKOM TOJIAHO 3asBJICHAE O BBIOOpE BEJCHUs CBEJICHHUM
O TPY/JOBOH HEATENIBHOCTH, a C 01.01.2021 roga — He mo3aHee pabo4ero JHH,
CIIeNYIONIEro 3a JHEM H3JaHus JOKyMEHTa, SABIAIOLICrOCs OCHOBaHUEM LIS
npuema Ha paboTy WM YBOJBHCHHS paboTHKKa, 00s3aH MPEACTaBIATL B
[Tencwionnbli  ¢Gonx  Poccum  cBEACHUS O TPYIOBOH  J€ATENIHLHOCTH,
[pelyCMOTPEHHbIE Pa3/eioM 3 HaCTOSILIEro [TonoxeHusi, HA OCHOBE KOTOPBIX
6yyT GOPMUPOBATHCS HIEKTPOHHBIE TPYAOBBIC KHUMKKH.

4.2. OGs3aHHOCTH 10 HANPABIECHUIO CBEICHHUHM, MEPEYMCICHHBIX B ITyHKTC 4.1
HacTosmero IlonokeHusI, BO3JaraeTcsi MPHKa3soM — JMPEKTOpa YOP na nulo,
OTBETCTBEHHOE 32 BeJEHHe KaJpoBOro ydera, JuOO JHMIO, €ro BPEMCHHO
samernaiomee. Ilepejada CBENEHHH pealu3yeTcs B pamKax CYLIECTBYIOIIETO
dopMaTa B3aMMOJICHCTBHSI paboTONaTeNsl ¢ TePPUTOPUAILHEIM 1o/ipa3elieHueM
neHcruoHHoro Goxjaa.

4.3. B ciydae BbISIBICHHs pabOTHHKOM HEBEpHOM WMJIM HEIONHOW MH(bOpMalui B
5IeKTPOHHOM TPYHIOBOW KHMXKKE, paborosarensb MO IHUCBMEHHOMY 3asBICHUIO
paGoTHMKa O00f3aH MCIPAaBATh WK  JOTOJHHUTE CBeJleHHsI O TPYHOBOU
JesTeIFHOCTH M IIPEJICTaBUTh MX VI XpaHCHH: B MH(MOPMAIMOHHBIX pecypcax
ITencuonnoro ¢onna Poccuu.

4.4. PaboTHHMKAM, Ha KOTOpBIX HE BelIeTcs TpyJoBas KHIXKKa Ha Oymare,
paborosatens 00sf3aH MPEJOCTABUTH CBEACHUS O TPYIOBOH JEATENIBHOCTH 32
nepuoj paboThl y AAHHOTO paboTozaTems CrocoOoM, yKasaHHBIM B 3asBJICHAM
paboruuka (Ha OyMaXHOM HOCHTENe WM B 3JIEKTPOHHOM BHJIE, MOJNMCAHHbBIC
YCUJIEHHOM KBAIH(UIMPOBAHHOM 3JIEKTPOHHOU MOJIKCHIO (mpu ee HaIU4YUU Y
paGoTozarens):
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-B mepuojl paboThl HEe MO3JHEE TPEeX pabouux AHEH CO JHS MOJAYu STOro

3asBJICHUS;

-Ipu yBOJIBHeHI/II/I B JIEHb IIPEKpaIeHUs TPyHAOBOTO JOroBopa.

Takoe 3asBieHHe PAaOOTHHMK MOJMKET IOJIaTh Ha Oymare WM B JJIEKTPOHHOM
BHJIe, HATIPABUB €ro 10 aapecy 3NeKTPOHHOM MOYTHI ssuor@mail.ru paboToaTes.

B ciydyae €CJiv B JIeHb IIPEK
HEBO3MOXXHO  BbIJIaThb CBECHUS

paleHns. TPY/IOBOrO JI0roBopa pabOTHHKY
0 TpPYNOBOW JIeATENbHOCTH Yy AaHHOTO

paboronarens B CBS3M C OTCYTCTBUEM paGoTHHKa JIMO0 ero OTKa3oM OT HX
rnosiyueHus, padboronareib 06si3aH HANPaBUTH PAOOTHUKY TaKue CBEJACHMs Ha
6yMa)KHOM HOCHTEJIE IO TI0YTE 3aKa3HBIM THCEMOM C yBEJOMJICHHUEM.

5. OTBeTCTBEHHOCTH paboToaaTeis

=l PabGortomarenb HECeT

OTBETCTBEHHOCTD:

MpPelyCMOTPEHHYIO  3aKOHO/JATENECTBOM

-3a 3aJlep KKy I10 CBOeW BHMHE BbIIAYH TPYI0BOM KHMIKKM HIJIH MPE/IOCTaBICHUA
CBEJICHHH O TPY/I0BO# JIeATeIbHOCTH TP YBOJIbLHEHIH pabOTHUKA, ’
32 BHECEHWE B CBEJIeHHsl O TPYJOBOHl JeATEIBHOCTH HENPaBUILHOM HIIN HE

COOTBETCTBYIOLIEH 3aKOHOJATEIBCTBY

paboTHHKA;

=3a HereHCTaBﬂeHI/Ie B yCTa

GOpMYJIPOBKM [PUYUHBI  yBOJILHEHHS

HOBJIEHHBIH CPOK JINO0 MPEICTABICHUE HEIOIHBIX 1

(unu) HEOCTOBEPHBIX cBejieHUIl 0 TPYJOBOM JesTeIbHOCTH B TepPUTOPHAIIBHBIH

opran [TencroHHOTO (OHA.

6. 3akjar04uTeIbHbIC IOJIOKEH U1

6.1. daxkT O3HAKOMJICHHA OTBETCTBEHHBIX JHI[ C HaCTOsIIIUM [Tonoxenuem

[IOATBEPKAACTCA IMOAIIHCHIO,
ropucTta, KOIIMsI HaCTOAIIETO ITon

KaJpOoBOro y4era.

C TlooKeHneM O3HAKOMIIEH(a)
C TTonosKeHHeM O3HAKOMIIEH(a)
C TTojoKeHHeM O3HaKOMIIeH(a)
C TlonoskeHUeM O3HAKOMIICH(a)
C TTonoskeHueM O3HAKOMIIEH(a)

C TTonoskeHHeM O3HAKOMIIEH(2)

OJIUH DBK3EMILIAP TTonoxeHust XpaHAIIEMCH i

OXEHHUuA Yy OTBETCTBEHHOI'O JIAIa 34 BEIICHUC -

]
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